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NONDISCRIMINATION POLICY

The St. Mary’s School admits students of any race, color,
national and ethnic origins to all the rights, privileges,
programs, and activities generally accorded or made available
to students at the school. It does not discriminate on the basis
of race, color, national and ethnic origin in administration of
its educational policies, admission policies, scholarship and
loan programs, and athletic and other school-administered
programs.

GOVERNING VALUES

The Aquinas/St. Mary’s Catholic Schools community will foster a God
centered Catholic culture to promote a Christ-like outlook on life.

We will provide a learning environment to promote academic achievement
for all students by developing their unique abilities and interests to
prepare them for future vocations and challenges.

We will provide opportunities for individuals to grow spiritually, physically,
socially and emotionally.

We will nurture a life-long commitment to Christian values that promote
growth in church, family, and civic relationships.

We will promote respect for one’s self-worth and mutual respect for others

at all stages of life.
(revised in November 1999)



MISSION STATEMENT

The mission of the
Aquinas/St. Mary’s
Catholic Schools community
is to provide a Christ-centered, learning
environment to prepare
students to deal with future
involvement in church, family,

and civic relationships.
(revised in November 1999)



FORWARD

This handbook is intended to serve as a guide for working toward a better
realization of the philosophy and goals of St. Mary’s School. The guidelines
are based on Diocesan policy and Rule 10 requirements from the Nebraska
Department of Education.

The term parent contained within this document shall mean the parent,
guardian, or person acting in the place of a parent, such as a grandparent or
stepparent with whom the child lives, as well as persons who are legally
responsible for the child’s welfare.

St. Mary’s School Council
St. Mary’s Administration
September 1998

*Copies of the Diocesan policy and Rule 10 are available at the school office upon request.

The Goals of Diocesan Education are

1: To offer instruction in Catholic Doctrine and morals.

2: To provide an environment supportive of religious values.

3: To form students in the practice of prayer.

4: To form students in the practice of virtue.

5: To provide opportunities to participate in the Church’s Liturgy and
devotions.

6: To foster the practice of spiritual and corporal works of mercy.

7: To form structures and programs that unite parents, school, and
Church in the work of Catholic education.

8: To impart knowledge and skills, develop understanding, and cultivate

appreciation for the basic academic subjects.

9: To help students learn to think logically, critically, and wisely.

10:  To promote character development, personal integrity, self-reliance,
responsibility, perception of beauty, wholesome use of leisure, sound social
attitudes and habits, and good physical and mental health.

11:  To lead students to hear and respond to God’s call to holiness, a
particular state in life, apostolic action and heaven.



VI.  Parents (Canons 793, 796, 798 — Appendix A)

“The fecundity of conjugal love cannot be reduced solely to the procreation of children,
but must extend to their moral education and spiritual formation. The role of parents in education
is of such importance that it is almost impossible to provide an adequate substitute. The right and
duty of parents to educate their children are primordial and inalienable.”

(Catechism of the Catholic Church, 2221)

VLI

VI.2

VI3

V14

VL5

VI.6

VL7

VL8

VL9

VI.9a

VI1.9b

The term parent shall mean the parent, guardian, or person acting in the place of
parent, such as a grandparent or stepparent with whom the child lives, as well as
persons who are legally responsible for the child’s welfare.

Parents are welcome and invited to visit the schools and classrooms of their
children during the school day. These occasional visits are to be arranged in
advance, and the parents, as all visitors, are to report first to the office. The
school administer may restrict an individual’s access to the school and
classrooms if the visit is deemed potentially disruptive to the classroom activities.

Parents may choose to delay in sending their children to school or elect to
remove their children from school when inclement weather gives rise to concerns
for safety.

Parents have a right to information about only their own children, not those other
than their own.

Parents may request a release of records in case of transfer or graduation to be
sent to receiving schools. This request is to specify the name of the school to
receive the records, and to be authorized by the signature of the parent. Transfer
of records will be made directly from one school to another school.

Parents are to be informed regularly by the teachers about the progress of their
children.

Parent-teacher conferences are scheduled at least twice a year in all Catholic
Schools.

Parents may not interview or confront a child other than their own while the child
is entrusted to the school’s care unless that child’s parents have given permission.

Legal documentation regarding specific rights of a non-custodial parent relative
to that parents child is to be kept with the child’s file in the school records.

It is presumed that the non-custodial parent has a right to receive and review
information regarding a minor child unless the custodial parent produces legal
documents to the contrary.

Physical access to the child by the non-custodial parent shall be granted only in
accordance with the legally binding documents which state these rights, or with
the written permission of the custodial parent.

3



VIL.10

VI.11

VI.12

VIL.13

Each school sets and communicates the expectations for the parents. These may
include expectations of financial support, volunteer work, and cooperation,
especially with regard to the religious instruction and formation of their
children.

Parents who are members of a recognized advisory group, such as, school boards,
home and school associations, or alumni, are advisory to the pastors or
superintendents and not policy making.

All schools annually renew their institutional memberships in the Nebraska
Federation of Catholic School Parents. Ass school parents and others are
encouraged to become active members of this association for the good of the
Catholic School community in the State of Nebraska.

Before a child is assigned to a teacher other than the regular staff, such as, special

education personnel, Chapter 1 teachers, speech teachers, or guidance counselors
outside of the classroom, the parents must be informed.

CANON 803

(Taken from Diocesan Policy Handbook)

Canon 803 1 A Catholic School is understood to be one which is under the control of
the competent ecclesiastical authority or of a public ecclesiastical juridical person, or one
which in a written document is acknowledged as Catholic by the ecclesiastical authority.



STUDENTS

ADMISSION

A physical examination and eye examination by a qualified physician is required for a child
entering school at the kindergarten or first grade level, as well as for those who transfer from out
of state. Students entering school for the first time (Kdg or 1* grade) must furnish proof of 3
doses of DPT/DT vaccine, 3 doses of polio vaccine, 2 doses of MMR vaccine, 3 doses of
pediatric Hepatitis B vaccine , and 1 dose of varicella. Written documentation of varicella
disease will be accepted. These are kept on file at the school. If a parent wishes not to comply
with these state requirements, he/she must sign a notarized statement indicating noncompliance.
The statement is kept on file.

Children entering Kindergarten are required to be five years old on or before October 15 of the
school year in which they are enrolling. Pre-registration takes place in the spring. Parents must
bring birth certificates, baptismal certificates, and the immunization records in order to complete
the enrollment. According to Nebraska law, all immunizations must be completed and
documented prior to the child coming to school.

A child entering first grade must be six years of age on or before October 15" of the current year.

PRE-K ATTENDANCE POLICY

1. Pre-K registration numbers are recommended not to exceed 16 students per
Monday/Wednesday/Friday session.

2. Second semester Pre-K sessions on Tuesday/Thursday will be offered to accommodate four-
year olds and three-year olds. Three year olds must be 3 by July 1% to enroll in the January T/Th
program.

3. A minimum of 5 students must be registered for the T/Th program to be offered.

4. T/Th sessions are recommended to not exceed 16 students with both a teacher and an aide
present.

5. Families who already have children at St. Mary’s School or families with a genuine
commitment to remain at St. Mary’s School will be given preference when recommended
numbers of spaces in the preschool become limited.

6. On unscheduled late starts morning Pre K will not be held.

K-5 ATTENDANCE POLICY

1. A student with more than 3 tardies during a quarter will be required to make up time after
school for each tardy exceeding the third tardy.

2. Students are allowed 2 days for each day absent to complete make up work. If not completed
in time, failures for the assignments may be given.
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3. When students have 3 absences in a given quarter, a note will go home; when 6 absences
occur in a given quarter parents will be notified by the administration; when more than 6 absences
occur in a given quarter retention may be considered.

4. Vacations — The school calendar is designed in order to provide a few long weekends for
families to go on pleasure trips or vacation. Parents are discouraged from removing students
from school while classes are in session and are encouraged to plan in conjunction with the
school calendar. However, if students will be absent because of holiday travel, please send a note
to school before they leave. Homework is usually made up after the student returns.

5. St. Mary’s kindergarten program is a 5 day program. Students not attending each scheduled
school day will be counted absent.

WITHDRAWALS

An application for withdrawal should be completed by the parents of any student who is
withdrawing. Teachers and staff will summarize the student’s progress and prepare the student’s
file for forwarding to their next school of enrollment.

RELEASE OF RECORDS

The school will maintain records on all students K-5. The records may be reviewed by parents or
students provided the request is in writing and a twenty-four hour notice is given to the school.
The student’s official file shall contain: academic transcripts; academic testing; health records;
and an emergency sheet. After a student completes 5™ grade, his/her file will be transferred to
Aquinas Middle School.

CHANGE OF ADDRESS

A change of address should be reported to the school office as soon as possible. This should be
followed by the new telephone number in the event that it has been changed. This information is
needed for an emergency involving your child. All parents must advise the office of current
telephone number and address in case of an emergency.

SUGGESTED STUDENT DOMICILE POLICY

A student who is not living with his/her parents(s) or a legal or parent approved guardian will not
be admitted or allowed to continue as a full-time student at Aquinas/St. Mary’s Catholic Schools.
Aquinas/St. Mary’s assumes responsibility for a student while he/she is in school, therefore,
Aquinas/St. Mary’s relies on a close relationship between home and school, between parents and
teachers. If a student is not living with his/her parent(s) or approved guardian, the necessary
cooperation, communication, and mutual responsibility no longer exist.

ABSENCES

Regular attendance according to state law is required. Nebraska Stature 79-201: “Every person
residing in a school district within the State of Nebraska who has legal or actual charge or control
of any child not less than 6 (prior to Jan. 1 of then-current school year) nor more than sixteen
years of age shall cause such child to attend regularly the public, private, denominational, or
parochial day schools which have met the requirements for legal operation prescribed in
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Chapter 79 each day that such schools are open and in session, except when excused by school
authorities, unless such child has been graduated from high school.” It is also essential to a
student’s success in school. Most subjects are taught in sequence, requiring the understanding of
each concept in the order of its presentation. Persistent absenteeism creates a genuine hardship
for a student and is regarded as a very serious problem. The following list of circumstances are
the only recognized excuses for school absence: 1) personal illness, 2) family illness, and 3)
death in the family. The student is required to give advance notice to the school whenever
possible.

Anytime a student misses two hours during the school day, he/she will be marked absent for %
day. If a student misses part of the school day due to a doctor appointment, dental appointment,
or other valid reason as determined by the administration, he/she will not be counted tardy or
absent unless the time away exceeds two hours, then the child will be marked absent for 'z day.
When a child is absent from school, parents are to notify the school between 8:00 A.M. and 8:30
A.M. If a parent has not called or a sibling has not notified the office, the administrative staff will
call a parent to verify the absence. After a student has been absent he/she is required to do the
work that he/she missed while absent.

If a student is to be picked up during the school day, the person coming to get him/her must stop
in the office upon arriving in the building. Children are not permitted to leave school premises

without the permission of the principal.

An excessive number of absences, even excused, can be a cause for a conference between
teacher/parent/principal to see if any remedy is available.

EXTENDED ILLNESS

When a student is ill and it appears he/she will miss three or more days of school, parents are
encouraged to request assignments through the principal’s office so that the student may keep up
with classes. If a student may miss two weeks or more of school due to illness, injury,
hospitalization, or surgery, a formal Homebound Instruction Program may be appropriate.
Contact the principal for more information.

ARRIVAL AND DISMISSAL

Students riding buses may enter the school grounds as soon as the bus arrives. Those who do not
ride buses are to stay clear of the grounds until 7:45 A.M. unless other arrangements have been
made in writing by parents and approved by the principal. The children will not be supervised
before 7:45 A.M. or after school hours. Cooperation is requested in regard to this policy.

Students will assemble, by class, outside the West Entrance (Main Entrance) by 7:50 A.M.
During inclement weather, students will be allowed to assemble in the gymnasium.

Dismissal from St. Mary’s will be at 3:25 P.M. for bus students, 3:30 P.M. for walkers. When
there is an early dismissal, St. Mary’s School will dismiss 10 minutes later than Aquinas.

Parents should clearly outline with their children a course of action in the event that it is
necessary to close school early. This should be prearranged so that the children will not need to
7




use the school telephone. Children are to leave the grounds immediately after school is dismissed
unless waiting for a ride. Children who have not left the grounds by 3:45 P.M. need to report to
the office.

TARDINESS

Prompt arrival at school is expected of all students. Late arrival disrupts class and causes loss of
instructional time. Any student who arrives at school after 8:00 A.M. is considered tardy and is
to report to the office.

DISCIPLINE

Students are expected to conduct themselves in a respectful manner, be considerate of others and
make the best use of opportunities available to them.

School discipline policies will be based upon the two rules of Respect and Responsibility as
follows:
Respect
Respect is showing others that they are valued for who they are, for their character,
not what they look like or what they have. It means treating others the way you
want to be treated, never insulting or making fun of others who are different in looks,
ability, race, or religion.
Responsibility
Responsibility is doing what you are supposed to do. Responsible people think ahead, set
reasonable goals, control their tempers, and always do their best.
Responsible people are accountable for the consequences of their choices,
they don’t blame others for their mistakes.

Teachers or the Administration may keep students after school for disciplinary reasons. The
teacher will contact the parent if a student is to stay after school. Students/Parents will be given
24 hours to make transportation arrangements.

(See Addendum A)

IN SCHOOL SUSPENSION

Suspensions from school are given by the principal for very serious infractions of school rules
and policy. Suspensions can not be given by teachers. Based on the student’s situation an In-
School suspension may be assigned by the principal. Parents must meet with the principal before
a student can be reinstated in school.

EXPULSIONS
Procedure will be carried out according to the Diocesan Handbook.
CONDUCT

The conduct of each student should help promote an environment in which all students can make
the most of their learning opportunities. A student whose conduct is judged unbecoming or
detrimental will be subject to disciplinary measures and the student’s parents will be notified.
Parents should help their children follow the school rules.
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STUDENT APPEARANCE

Students will be expected to keep themselves well-groomed and neatly dressed. Any form of
dress, grooming, or hair style which is considered contrary to good hygiene or which is
distractive or disruptive in appearance and detrimental to the purpose or conduct of the school
will not be permitted.

DRESS CODE

Each family is provided with a dress code policy that has been established by the St. Mary’s
administration, a dress code committee, and the St. Mary’s School Council. Any questions
concerning the code may be addressed to any of the three above mentioned entities. Violations of
the code will be dealt with by the St. Mary’s administration and staff.

BUS ROUTE AND OPERATING POLICIES

Bus routes and stops are planned and established by the administration’s transportation
committee. Safety, economy, efficiency, and allocation of resources are some of the
considerations which must be evaluated in determining bus operation policies. Parents who wish
to make requests for changes in route or stops, or make notification of safety hazards should
contact the principal at Aquinas High School. Each Spring, all parents must request bus service
for their child(ren) by contacting the Aquinas High School principal.

BUS CONDUCT

Students are expected to abide by the bus rules as set by the driver and the school. Infractions of
those rules will be brought to the attention of the parents. Continual abuse of bus privileges could
result in the denial of transportation.

BICYCLES
The school assumes no responsibility for bicycles. However, provisions have been made to
safeguard bikes by encouraging students to properly park and lock bikes. Bicycles are not to be

ridden off school grounds during the school day.

SCHOOL PROPERTY

Attractive surroundings do contribute to the well being and happiness of students. It is the
responsibility of each student to take care of the facility, the grounds, and all school property.

LEAVING SCHOOL GROUNDS

Students are not allowed to leave the school campus during school hours for any reason without
the knowledge and consent of the principal. Permission to leave the school grounds will only be
granted upon written or verbal request from the student’s parent or guardian.

VANDALISM
Our school and school equipment is church property. Willfully damaging or destroying this

property is cause for immediate suspension and possible expulsion. The school requires that
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vandal damage be paid for before a student is allowed to return to class. If a student accidentally
causes damage they should report it to their teacher immediately, so that the damage is not
misconstrued as vandalism.

VALUABLES

Common sense and consideration are the best guides in determining whether or not to bring
personal possessions to school. The school administrators and staff can not be responsible for
valuables which students bring to school. It is recommended that students leave all valuables at
home. Ifspecial circumstances make it necessary for a student to bring substantial cash or other
important possessions to school, these items can be safeguarded by registering them and leaving
them at the main office.

ALCOHOL, TOBACCO, AND OTHER DRUGS

The unlawful possession, sale, or use of alcohol, tobacco, or other drugs, on the school grounds or
buses, is strictly forbidden. Violation of this rule will be dealt with by the administration. A
copy of the entire Alcohol, Tobacco, and other Drug Policy is on file at the school office.

St. Mary’s School is a smoke free environment. Smoking is strictly forbidden in the school
building by students, staff, and visitors. School staff or students are neither to carry nor use
tobacco products of any kind anywhere on campus.

“No student may have in his possession on any school property at any time illegal controlled
substances, such as illegal drugs, alcoholic beverages, tobacco. Diocesan Handbook V19.18

WEAPONS
“No student may have in his possession, on school property or in proximity of the school at any
time, any kind of weapon, explosive, or other potentially dangerous items. Diocesan Handbook

V18.18

PHYSICAL EDUCATION

Physical education is provided for all students in grades Kindergarten through 5" grade. Students
should have appropriate shoes. Students will not be excused from Physical Education class,
unless parents send a note, requesting that their child not participate. If your child has chronic
health problems such as asthma, or allergies, please note this information on the health check list
which is sent home. In cases of extended illness, or questionable lengthy absence from Physical
Education classes, the teacher may ask that a medical excuse be obtained from a doctor before a
student can be readmitted to the Physical Education program.

INTERNET POLICY — PROCEDURES AND GUIDELINES

St. Mary’s School will provide Internet Services to teachers and students to promote educational
excellence by facilitating resource sharing, innovation, and communication. To teach appropriate
strategies for accessing information for research and education, this school offers access to
Internet and other computer networks, subject to the rules and procedures to be set by the Council
as to such access and use.
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Terms and Conditions of On-line Conduct

Privileges: The use of Internet is a privilege, not a right, and inappropriate use may result in the
termination of those privileges.

Unacceptable Use: Users agree not to use the facilities and capabilities of the Internet system to:

1. Transmit or store any information which violates or infringes upon the rights of any other
person.

2. Delete, examine, copy, or modify the files and/or date belonging to other users without
their prior consent is prohibited.

3. Transmit or store any abusive, profane, sexually oriented, sexually offensive, defamatory,
demeaning, inaccurate, slanderous, threatening, racially offensive, or otherwise illegal
information.

4. Advertise, conduct business, conduct political lobbying, or solicit other users to purchase
goods or services. Commercial use of the Internet system is expressly forbidden.

5. Conduct or promote any activity that is prohibited by law. This would include, but is not

restricted to, activities involving controlled substances, weapons, contraband, or
incendiary devices.

6. Transmit or store any material in violation of United States or Nebraska law.

7. Perform any action that improperly restricts or inhibits other users from using and
enjoying Internet. These actions include, but are not restricted to:
A. Vandalism. Any malicious attempt to harm or destroy the date of any other user

on the Internet system, the Internet, or any other computer system. This includes,
but is not limited to the uploading, creation, or transmission of computer viruses.

B Security Breaches. Security on any computer system is a high priority. All of
the following are considered violations of security policy: failure to report an
identified security problem to an appropriate system administrator, demonstrating
a security problem to others, allowing access to their account to anyone else,
attempting to log in to the system using another user’s account or as a system
administrator, failing to report a lost or stolen password immediately to a system
administrator, failing to report to a system administrator if there is any possibility
that someone has obtained unauthorized access to their account.

C. Multi-user Talk Sessions or Games. Using network resources to participate in
Coffeehouses, MUDS, MOOS, or IRC’s is not allowed.

D. Misuse of Real-Time Interaction Capabilities (CHAT). Use of this system
capability must be restricted to short amounts of time and must be in conjunction
with the educational objectives of the school.

E. Transmission of “Chain Letters”. The use of the communication capabilities of
the Internet system to send chain letters is a waste of network resources and is
never acceptable.

Consequences of Unacceptable Use: Any action by a user that is determined by a system administrator to
constitute an inappropriate use of Internet may result in termination of an offending user’s account as well
as other consequences. The system administrators will deem what is inappropriate use and their decision is
final. Also, the system administrators may close an account at any time as required. A canceled Internet
account will not retain its mail. The administration, faculty, and staff of St. Mary’s School may request the
system administrator deny, revoke, or suspend specific user accounts.

Acceptable Use Agreement — Parents of students in all grades are asked to sign this agreement each school
year. A copy of the agreement will go home with each child the first Friday of school. Access to
computers may be denied if the school does not have a signed agreement.
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St. Mary’s
Elementary School Age Student
Acceptable Use Agreement

1. To parent or Legal Guardian:

Electronic information resources are available to qualifying students at St. Mary’s School. These
resources include the use of the computer, access to the Local Area Network and Internet
services. Our goal, in providing electronic services to students, is to promote educational
excellence by facilitating resource use, innovation, communication, and acceptable use. The St.
Mary’s School Internet System is being filtered by a proxy server, through the Diocese of Lincoln
Schools’ Education Technology Network. Student use of the Internet is monitored. Students
who abuse acceptable use, which includes, but is not limited to copyrighted material, threatening
or obscene material, pornography, gambling, and inappropriate language will be subject to
discipline. To qualify for electronic information resource services, students must be willing to
abide by the rules of acceptable use. Please work with us in helping your elementary school age
child understand and abide by these simple but important rules of appropriate use. Thank you.

2. To Student — Acceptable Use

Acceptable use means that as a student in St. Mary’s School, you will promise to use the
computer and those special learning tools and programs, such as the Internet, with respect.
Acceptable use means you will promise to abide by the school rules as outlined here and as will
be taught to you by your teachers and computer specialists in your own classroom or school. You
must understand that the use of these electronic teaching and learning tools are designed to
support your education. If rules are broken, a student may lose his/her privilege in using the
computer and the Internet. Please pay attention to the following:

a. Be Polite and Show Respect: When using the computer to write, send or to receive
messages or information, always use kind and proper language and abide by the rules of
friendliness. Treat others and equipment with respect. You may be alone in your use of
the computer, but what you write or receive, using electronic machines, may be viewed
by others with or without your knowledge. Parents or legal guardians may gain access to
their student’s e-mail upon request. You must not vandalize or abuse the equipment.
Show respect for property, others, and self. The computer and electronic resources
belong to the school.

b. Be Honest and Obey the Rules: Do not do things on the computer that would be
against the rules, the law, or may be looked upon as dishonest. Use the computer and the
Internet for appropriate educational purposes only.

c. Keep Personal Things Private: It is advised that students not tell or show others any
personal or family information over the Internet, such as: home address, phone numbers,
passwords, personal photos when used with names, or Social Security numbers. Do not
long on or use another person’s account. Keep personal and electronic information
private.
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Acceptable Use Agreement for Elementary School Age Student:

3. My Promise to Follow the Rules:

My parent or guardian has reviewed the St. Mary’s School Acceptable Use Agreement with me. |
understand the importance of being polite, respectful, honest, and the need to obey the rules for
the use of the computer and the Internet. I also know I should not give out personal information
about my family or myself over the Internet. I understand that the computer, the Internet and
other electronic information resources are to be used for educational purposes. I also understand
that if I break the rules, my use of these educational tools may be taken away from me and that
other disciplinary or legal action may be taken. I promise to follow the rules.

Student Names (please print):

School:

Student Signature: Grade Date:
Student Signature: Grade Date:
Student Signature: Grade Date:
Student Signature: Grade Date:

4. For the Parent or Legal Guardian:

As the parent or legal guardian, I have read and I have reviewed with my elementary school age
child the St. Mary’s School Acceptable Use Agreement. I understand that the use of these
electronic information resources is for educational purposes. I recognize the school has initiated
reasonable safeguards to filter and monitor inappropriate materials. I understand that while the
Diocese of Lincoln has also taken steps to restrict student access on the Internet to Inappropriate
information and sites, it is impossible to restrict access to all controversial materials. I further
recognize that if my child does not abide by the rules of acceptable use, he/she may be
disciplined. I will not hold St. Mary’s School responsible for materials my child may acquire on
the Internet. I hereby give permission to St. Mary’s School to permit my child to have access to
the Local Area Network and the Internet.

Parent or Legal Guardian (please print):

Address: City: Zip:
Telephone:
Signature: Date:
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INSTRUCTION

INSTRUCTIONAL HOURS

St. Mary’s School shall have an academic school year consisting of a minimum of 1032 actual
instructional hours with teachers and students in attendance. The length of the day will be at least
seven clock hours. Instructional time shall include the time from when school begins until the
time school ends. Instructional time shall not include any time missed for snow days, excessive
heat or inclement weather, or emergency closing due to problems in building maintenance. Hours
over and above the required 1032 have been included in the school calendar to cover cancellation
of classes for weather or other unforeseeable circumstances. Mass is included in the 1032 hours.
Interruptions due to assemblies, national testing, retreats, class field trips, are allowed as long as
they are kept at a minimum. Activities which are not included in the total instructional time are
lunch, recess, faculty inservice, and parent/teacher conferences.

HOURS
School hours will be announced each year in the August newsletter.
HOMEWORK

PURPOSE:
The purpose of homework is to provide repetition of skills and to teach responsibility by
enhancing organizational skills, time management, self discipline and study habits.

WHAT IS HOMEWORK:
Homework will be skill practice and may include any work that was not completed during class
or study time.

Please refer to your child’s grade level homework expectations.

TESTING

St. Mary’s School will administer valid and reliable assessments to measure current levels of
performance and growth over time. Assessments will be administered in reading, language, and
math, which are designed to place students at the correct level of difficulty.

St. Mary’s School administers the following tests to students:
Terra Nova: are administered to students in grades two through five in the spring.
The test results are sent to parents and filed in the student’s cumulative record.
Morrison McCall Spelling Tests — are recorded every 4-6 weeks.
GORT (Gray Oral Reading Test) — is administered twice a year in grades 1-5. GORT
results measure rate, accuracy, fluency, and comprehension.
DIBELS (Dynamic Indicators of Basic Early Literacy Skills — is measured 2-3 times a
year and measures literacy skills.

Tests administered throughout the school year measure the Nebraska language arts standards.
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KINDERGARTEN

Notices in The Banner Press and newsletter inform parents about enrolling their child in
Kindergarten in the spring. Round Up provides an experience in the classroom that will
encourage enthusiasm about attending school in the fall.

FIELD TRIP POLICY AND PROCEDURES

1. The teacher and administrator will determine the number of chaperones needed on the bus and
field trip activity.

2. Parents who accompany students on a field trip are coming to help, therefore no other
children, adults, or friends should be joining the group for the safety of children in the class.

3. Field trips are for the purposes of enriching children’s education, they are not a family outing.

4. St. Mary’s School will make every attempt to fit all chaperones on the bus. Some parents may
be asked to drive.

5. Students must ride the bus back to school. Only the administration may allow an exception.

6. Students and chaperones will need a distinctive identification tag with only the school name
and telephone number. The school will provide the identification badges.

7. The dress code for field trips is determined by the individual teachers and will be the same for
all classes attending that trip.

8. A signed form and fee is required prior to the field trip in order to attend.
9. Field trips are a privilege and can be taken away.

Field trips are scheduled by various classroom teachers throughout the school year. These trips
are designed to supplement different aspects of the classroom curriculum. Parents will receive
notices of field trips well in advance of the scheduled trip date and will be asked to sign field trip
permission forms. Each student will be required to help defray transportation and/or facility use
costs. Students who fail to submit a proper permission form will not be allowed to participate in
the field trip. Telephone calls will not be accepted in lieu of proper forms. Please note the Field
Trip Forms Addendum D

GUIDELINES FOR PARENT/GUARDIAN CHAPERONES

1. The teacher is in charge and the teacher may delegate duties to chaperones.

2. Chaperones may be expected to pay field trip fees.

3. Chaperones may be expected to take charge of a small group of students as assigned by the
teacher(s) in charge.

4. Teachers may assign chaperones to monitor restrooms.

5. Chaperones are expected to warn children not to stray from their group or talk to strangers.
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CLASS LIST POLICY

Each year during the last quarter of school, the St. Mary’s administration and teachers will meet
to determine which classroom section the children will be placed in during the upcoming school
term. Parents will have an opportunity prior to the time of class assignments to make requests, in
writing, which the administration will make an attempt to honor.

TEXTBOOKS
All student textbooks are to be covered. Parents are asked to provide materials such as paper
sacks for this purpose. If a book is lost, misused, or damaged beyond reasonable wear, the

student shall replace the book.

REPORT CARDS

Report cards are issued following the completion of each nine week grading period. Mid-quarter
Progress Reports will be issued at the end of the first five weeks of each quarter of school.

PROMOTIONS AND RETENTIONS

Promotions and retentions are based on an evaluation of academic, physical, social, and
emotional growth. The primary reasons for considering retention are: 1) indifference or lack of
effort on the part of a capable student; 2) physical or social immaturity; and 3) frequent or long
absences. Retention is usually considered as a more positive alternative during the first and
second grades. Parents can presume their child will be promoted unless the alternative of
retention has been discussed during the school year. Parents will be involved in any retention
decision.

CONFERENCES

Parent-teacher conferences occur during the first and third quarters of the school year. Parents
will be notified as to appointment times with the teachers of each of their children. These
conference times are very valuable to the overall educational program. If the time is not suitable,
parents should call the school office and arrange a convenient time. Our teachers can do a much
better job with the students if they can share their understanding of the student directly with the
parent. It is not necessary to wait for the regular conference time if a parent has a special
concern. Parent conferences are encouraged and can be arranged at any time during the year.

STUDENT SERVICES/SPECIAL EDUCATION

Students with special needs will be handled individually with the classroom teacher, parents,
administration, and the student’s resident school district.

Special education services are funded by state and local taxes. Each public school district is
required by law to provide testing of any child deemed in need of diagnostic testing. Public
schools can opt to provide services to students residing in their district at St. Mary’s School if
they wish. Some of our public schools provide services at St. Mary’s School, others have chosen
not to.

If the public school chooses not to deliver Special Education services to their resident students at
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St. Mary’s, the needs of the student are met by St. Mary’s staff members. We use the public
school’s diagnostic data along with our own and provide a program appropriate to the needs of
the child. The child’s progress is monitored periodically throughout the year.

Traditionally, speech therapy services have been delivered to St. Mary’s students through the
Educational Service Unit contracting with the student’s local district.

TITLE 1 SERVICES

Title 1 is a federally funde